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Business and Project/Funds Manager

Responsibilities:
To work as a member of the Youth Ministry Committee to develop the annual business plan and priorities and document these on behalf of the committee
To identify suitable sources of funding to support the work of the Youth Ministry
To propose for approval suitable funding applications and in doing so identify implications and responsibilities for the committee
To oversee the finances related to the Youth Ministry and account for expenditure related to the annual plan/operation
To liaise with funding bodies with respect to meeting their contractual requirements
To maintain records, gather data with staff team members and present for approval by the Committee reports on the progress of funded projects
To keep the Committee appraised of risks associated with proposed projects
To identify 

Hours:

2 hrs per week, depending on the number of bids/projects in hand



10 committee meetings per year

Skills:

Good communication skills – written and verbal



Ability in Excel and Word



Knowledge of project management 



Awareness of financial regulations within VCFS organisations


Excellent planning skills



Ability to build teams and work with teams to deliver outcomes
